























Booking T erms & Conditions

DEFINITIONS

Once a provisional booking has been made this date will be held for
up to 14 days. If confirmation is not received by this date the booking
may be automatically released and the date offered for resale.

2 CONFIRMED BOOKING

Once you have decided to host your event af the Holiday Inn leeds-
Garforth we will require written confirmation and a non refundable
deposit of £500. A contract will be sent to you which requires signing
and returning fo your Wedding Co-ordinator along with the signed
terms and conditions. Once these have been received your booking
will be formally confirmed. If details of the day change you will be
asked fo resign your contract.

3 PAYMENTS

3 months prior to the event 40% of the final balance is due. 2 weeks
prior fo the event the full balance and final numbers for the event are
due, these will be the minimum numbers charged for even if the
numbers should be lower on the day.

4 CANCELLATION

By the customer - Cancellations are required in writing. In the event
of a cancellation we regret that all monies paid are non refundable
and non fransferable. Cancellations received within & months of the
event date require 50% of the full confracted amount to be paid.
Cancellations received within 3 months of the event date require
the full contracted amount to be paid.

a

b

By the hotel - The hotel may cancel the booking at any time and
without obligation to you in any of the following circumstances: if the
hotel or any part of it is closed due to fire, alteration or re decoration:
by order of the public authority or through any reasons beyond the
hotel's control. If you become bankrupt or insolvent or enter into
liquidation or have an adminisirative receiver or receiver appointed
overall or a substantial part of your assets. If you are more than 30
days in arrears with payments to the hotel or company. If the event
may in the hotel manager's reasonable opinion prejudice the
reputation of the hotel.

5 GENERAL
a

Minimum numbers upp\y for all our function suites, if your final numbers
fall short of these a supplement room hire charge will apply, the hotel
reserves the right to change a designated room after the appropriate
consultation with the client if the agreed minimum numbers are not fo
attend the event. This does not affect the minimum charge.

b) We require that a minimum of Q0% of your guests are catered for.

c) Outside catering is not allowed into the hotel or its grounds.

d) There is a possibility that other events will be taking place in the hote!
af the same fime as your function.

e) For civil ceremonies the bridal party are responsible for the booking of
the registrar and all legal requirements.

f) Any additional items booked via a third party will appear on the
event agreement for information only and are not the responsibility of
the hotel.

g) Any items left after the function must be collected and removed from
the hotel within 24 hours of the end of the event, unless prior
arrangements have been made, and are nof the responsibility of the
hotel or its staff.

h

Any outside contractor employed by you must report to the duty
manager at the hotel and sign the hotels standard contractor
indemnity form. These forms must be completed and refurned to you
wedding coordinator at least 14 days prior to the event. The hotel
reserves the right fo refuse access to any confractor who has not
supplied the necessary documentation.

6 ACCOMMODATION

If you wish fo reserve an allocation of rooms a rooming list is required
14 days prior to arrival and a credit card number will be taken a the
time of booking to guarantee rooms against late arrival and

cancellation. Any rooms not named at the point will be automatically
released for resale. Check in for accommodation is guaranteed from
3pm and rooms must be vacated by midday on the day of departure

7 LIABILITIES

The hotel shall not be liable for any failure or delay in performing any
of its obligation under this agreement or liable to an attendee or guest
for any loss or damage to property if the failure or delay was due to
any cause beyond its reasonable control, including (without limitation)
terrorist activity or serious potential for terrorist activity whether within
the proximity of the hotel or in the UK or worldwide and directly or
indirectly affecting the UK, misconduct or negligence of an aftendee,
guest or external third party, war or threat of war, civil or political
action or disturbance, riot, natural disaster, fire, epidemic, bad
weather, terrorist activity (threatened or actual), military activity,
governmental or regulatory action, indusrial dispute, act of God,
failure of power or machinery, failure of or inferruption in externally
provided services and utilities, and all similar events outside the
hotel's control.

| hereby acknowledge and agree to accept the above terms &
conditions and the contracted numbers on the attached Event

Agreement/Booking Order

|/we hereby agree to all of the terms, conditions and cancellation

policies of this contract.

Signed by Bride/Groom

Today's date

Date of wedding reception confirming

Please sign above and return to the hotel with a deposit of £500 to

secure your booking.






